[TpaBuna nons3oBanus Hb [ITHUY

1. OcHOBHEIE TIOHATUSA

bubnuoreka — crpyktypHoe nozapasneneuue IITHWUY (Jlatee — VYHuBepcuter), pacrofaraoliee
OpraHU30BaHHBIM (POHIOM JOKYMEHTOB U IPENOCTABIAIONIEE HX BO BPEMEHHOE II0JIB30BAHHE
(bU3MYECKUM U IOPUMYECKUM JTHITAM.

[lonp3oBatennn bubnuoTekn - Qusnyeckue M IOPHAMYECKHE JIUL@, MONB3YIOIIMECS YCIyTaMH
bubnuoreku.

AbBoHeMeHT - popma 6u6IKHOTEUHOr0 06CTyKUBaHHS, [IPE/lyCMaTPUBAIOIIAs BbIIa4y JOKYMEHTOB IS
UCTIONIB30BaHNUs BHE OUOIMOTEKU Ha ONPEIETCHHBIX YCIOBHSX.

2. O0mue moJIoKEHUA

2.1 Hacrosiume IlpaBnia monp3oBanus pa3paboTaHbl B cOOTBETCTBHH ¢ DenepaibHbM 3akoHOM "O
oubnuoreunom aene”. [omoxennem o Hayunoit 6ubmuoreke [ITHUY, pernamentupyror otHomeHNs
mexay bubnuorexod u Ilonp3oBaremsimu, oOmui NOPSAOK OpraHM3alMM OOCIyKHBaHHUI, 1pasa,
obs3anHOCTH [lonp30BaTenei, mopsaok moctyna K oy bubnuorexy.

2.2 PesxuM paboThI.

Otaensl OMOIMOTEKH OTKPHITHI B paboune auu ¢ 9.00-18.00 6e3 mepepriBa, BEIXOAHBIE IHU — cy660Ta,
BOCKPECEHbE.

C 9.00 9. go 19.00 1., cy660ta ¢ 9.00 u. go 17.00, 6e3 mepepriBa paboTaroT:

Hay4Ho-Oubnmorpaduyeckuit oraen k.1 aym. 142, 144,
YUTaNbHBIN 3a K.2 ay. 418,

YUTATBHBIN 3a K.6 aya. 107a,

abonemMeHT K.6 ayn. 1076,

6ubnuoreka ropuandeckoro (akynbrera k.9 aym.4,
BBIXOJIHOM JIEHb — BOCKPECEHBE.

[locnenunit yeTBepr MecsAla COTPYAHHKAMH GHOTHOTEKH IPOBOMUTCS CAHHTAPHBIN JIEHb, B KOTOPBIH
bubnuoreka He 00CITyKMBAET MOCETUTENICH. 3a UCKITIOUEHHEM JIEXKYPHBIX OT/EIOB.

B netHue Mecsibl ycTaHABIMBaeTCs HHOM pexuM paboTel BUOIHOTEKH 11 TOCETHTENENH.

PexxuM paboThI, MeCTOPACIONOKEHHEe, KOHTAKTHBIE NaHHble BubGnmoTeky mpencTaBieHHI Ha caiite
www.librarv.psu.ru.

2.3 Jloctyn K mokymeHTaM, 0azam JaHHBIX, Ha KOTOpble oOGiajaTeNd HCKIFOYHTENHHBIX MpaB
YCTaHOBHUIIM OIIPEJIETICHHBIE YCIOBUS, OCYIIECTRIIAETCS C YUETOM 3THX YCIOBHH.

2.4 Tlons3oBarenu, HapymuBiuve IlpaBuna win npuuMHMBIIME ymepG bBuGnnoreke. HecyT
OTBETCTBEHHOCTh B (OpMax. TpPeIyCMOTPEHHBIX AEHCTBYIOMIMM 3aKOHOJATEIBCTBOM. a TaKKe
HacTosmMMH [IpaBunamu.

3. [Ipasa [loab3oBaTeneii Bubanorexu

3.1 Ilonb3oBarenu bubnmoTekn uMeroT mpaBoO MoNydarh WHGOPMALHKIO O COCTaBe OUOIMOTEYHBIX
onmoB uepes cucTeMy KaTanoros, HHGOPMALMIO O HATHYHH B GHOIMOTEYHBIX (POHAAX KOHKPETHOIO
JTOKYMEHTa; KOHCY/IbTAI[MOHHYIO MOMOIIbL B TMOMCKE M BHIOOpE MCTOYHHKOB MHGMOPMAIMM; ITATHBIE



6ubnuoreunsle  ycayru; AOKyMEeHTH OubiHoTeyHOro (oHma BO BPEMEHHOE  M0JIb30BaHHE:
HCII0JIb30BaTh KOMIIBIOTEPHYIO TEXHHKY, [pEIHa3sHAuYCHHYIO U M0Jb30BaTelel bubamorexy.

3.2 [loneb3oBatenu bubmmotexn mMeror TIPaBO TOJB30BATLCS O0/MACTSAMH THIIMHEL OCYIIECTBIISTE

KOMMYHHKalli¥d B BBIICTICHHBIX IIPOEKTHBIX MOMEILECHHIX OHOIMOTEKH, BHOCUTL mpeioxeHns 1o
YIYYIIECHHIO A€STeIbHOCTH BubnnoTexy.

3.3 Ilons30BaTenu OuOIHOTEKH, He SBISOIMECS o0yyaroIuMHcs u/uig corpyauukamu [TTHUY, ue

HMCIOIIAE IEHCTBYIOUIYIO YYETHYIO 3allUCh B €IHHOMN TeIEHHPOPMAIMOHHON CHCTeMe (ETHUC),
MMEIOT IIPaBO I0JIb30BaThCS TOJIBKO YUTATLHBIMH 3a1aMH BHOIHOTEKH.

3.4 Tlone3oBarenn 6GuGnHOTEKH, ABISIOIIMECS ODYYAlOIMMUCS W/WAH coTpymHuKkamn [ HHY,
HMCIOIME JEHCTBYIOMIYIO YYETHYIO 3aluCh B ETHUC, wumeror IIpaBO IIOJB30BATHCH BCEMH
aboOHeMEHTaMH, YHTaJIbLHBIMHA SalaMH, 3aKa3plBaTh [JOKYMEHTBl HMJIM MX KOINHH 110 MEBA
(Mex6ubmoTeyHsIH aboHEMEHT), OJI/1 (3neKTpoHHast 1ocTaBKa JIOKYMEHTOB) U3 APYrHX OHOIHOTEK.
JlokyMeHTEI, nonydennsie mo MBA, S/U1 BEITAIOTCS TOJBKO B YUTATBHEIX 3a71aX.

3.5 Corpynnuku u obyuarommecs [ITHUY B MoMeHT TIOy4CHHS, CaYH JIMTEPaTyphl UMEIOT PABO
[IPOBCPHTE  NPABHJIBHOCTH 3JIEKTPOHHBIX 3allUCel, CIETaHHBIX OubrmmorexapeM. B ciyuae
OOHApyXEHMsI HENpaBUILHON 3amucH coobmmTh 06 3TOM bubnuotexapro. Bubmuoreka n
ITonb3oBatens mpmsHaror nocToBepHOCTH HHOOPDMAlMM O MOJNYYEHHBIX M CHAHHBIX KHUTrax,
COACPXKAMUXCS B 3JIEKTPOHHOM 9UTaTeIbCKoM Gunere [Toms3opatens ETUC.,

4. O6s3annoctu IMoab3oBareeii bubanorexn

IMonp3oBaremu 6ubIMOTEKH 06A3aHE]

4.1 Cobmonare HacTOAMIHE IlpaBuna nonp3oBaHug bubmuotekoif, 6bITH BeXIUBEIMH U
DOOpPOXKENATeNBHEIMA 110 OTHONICHHIO K COTpyAHuKaM M 1pyruMm Ilomp3oBarensM Bubmmorexw,
OepexkHO OTHOCHTBCA K 06OpYHOBaHHIO, MHBCHTApIO, NOKyMEHTaM, IMOJYYeHHBIM H3 (oHIa
bubnnorexu. Cobmonats npapuia MoNb30BAHNS TEXHHYECKHMY CPEACTBaMH H MephI 6e30MacHOCTH.

4.2 Tonp3oBarenn 6UGITHOTEKH, He SABISOIIUECS 00YYAIOIMMUMUCS W/HIH corpyaHukamu [IIT'HUY qna
paboTel ¢ pormamu bubmmorexw, PAacIIOJI0KEHHBIMH BHE OTKPBITOTO JOCTYNa, 00S3aHBI 3aIlOTHUTE
unTaTenscKui onnet (Ipunoxenue 1).

4.3 [onp3oBaTenn GUONHOTEKH, SBIAIOMIHECS O0yYaromuMucsT W/HIH COTpymHUKaMu [I[° HUY,
00513aHbI 3aK/TIOYHTE JOTOBOP Ha IPENOCTABIIEHAE GHOHOTEUHbIX YCIYT, NEeACTBYIOIMI B IEPHOJ, UX
paboTs/00ydenns B YHHBEPCHTETE B OHOM U3 OTAETOB BubIHoTeKH (ITpunoxenue 2).

4.4 Tlonb3oBatenn bubnmoreku, yrparusume 1u60 NIPUYMHHUBIINE Bpel JOKyMeHTaM Bubimorexw,
00513aHBI 3AMEHHTH UX JJOKYMEHTAMH, [IPH3HAHHEIME BHOTHOTEKOM PaBHOLICHHBIMH.

4.5 Ilpn BRIOGBITHM M3 YHMBEpCHTETa WM JUTHTEIEHOM OTCYTCTBHH (OTYMCIECHHE W3 YHHBEPCHTETA,
aKaJeMHYECKAH OTIYCK, YBONbHEHHE, BBIE3/l B JOITOCPOYHYIO KOMaHIUPOBKY M JZIp.) BEpHYTh B
Bubsmorexy B3saTeie noxymenTst. [Toanucars 06X0qHOM TUCT B otzene abOHEMEHTOB.

5. [loib3oBanue aGoHeMeHTAMHA

5.1 B abonemenTax 06CITyXKUBAIOTCS TONBKO OGYUAOMIHECS H/HIH corpyaauku [ITTHUY .,

5.2 Beimada 10KyMeHTOB H3 ()OHIOB aGOHEMEHTOB OCYINECTBISETCS HA OCHOBAHHH 3aKTFOYEHHOTO
Jloroeopa, hukcupyeTcs B 3IEKTPOHHOM YHTaTeTbCKOM GueTe ITomp3oBarens 8 ETUC.

5.3 Cpox BeITaun OUONHOTEYHBIX JOKYMEHTOB 10 | Mecsma s XYHOXKECTBEHHOH, HAy4HOM
JMTEpaTypEl, 10 1 y4eGHOro rona ais yu4eGHOM TUTEpaTyphL.

5.4 Basteie n0oKyMeHThI 6uGnHOTEYHOr0 hoHIA HEOGXOAUMO BEPHYTh B YCTAHOBIICHHBIH CPOK, ITPH
HEOOXOMMMOCTH, MPOMTHTE Ha Cledyrommii cpok. OdopmieHue NPOVICHHUS CPOKa IOJIb30BaHHs
noxkymentoM IlonbsoBarens Moxer ocymectBuTs Mo TenedoHy, mo ajipecy 3JIEKTPOHHOM IOYTEI
abOHEMEHTa HIIH ITyTeM MOCEIEeHUs BuboTexy.



6. ITo1b30BaHHE YHTAILHBIMHE 33, 1aMH
6.1 [Tonp30BaHNE YHTANBHBIMHA 331aMHI cBoboIHOE.

6.2 HeoGxomimo mo1epkuBars 9HCTOTY M HOPANOK PACCTaHOBKU JOKYMEHTOB B OTKPBHITOM JOCTYIIE
6ubnuoreku. [Tocsie paGoTsi ¢ JAOKyMeHTamMH (hOHIa OCTaBIATE HX HA CENUAIBHBIX CTOJIAX.

6.3 BoiHOCHTB T0KyMeHTBI 6HGIHOTEYHOTO (hoHIa U3 YHTAIBHOTO 3aMa MOTYT TONBKO oOywJarommecs
H/umi cotpynauku [ITHUY mocire ¢rkcanun 6uGIMOTEKapeM (aKTa BhLIAYM.

6.4 Jlna momy4yeHns: 10KyMeHTOB 6HOIHOTEYHOIO }hoHIa M3 3aKPHITBIX XPAHWIMIN YHTATBHEIX 3aJI0B
HE0OXOAMMO 06PAaTHTECS K €KY PHOMY 6ubaroTekapro.

Bblnaya DOKyMEHTOB GHOIHOTEYHOTrO ¢ouna Ilomb3oBatensam, He sBITOMEMCS obyuarommumucs
H/HJTH COTPYJHHKaMH Y HUBEPCHTETa, OCYLIECTRISETCS TOMEKO B YMTAIBHBIN 3aJl Hocte o(GopMIeHHs
qrTaTenbekoro 6unera (IIpumokenue 1) Ha ocHOBAHMH JIOKYMEHTA, YIOCTOBEPSAIOMIEI0 JTHYHOCTE.
Ilpu 3akasze mmureparypwr Ilomb3oBatens, He SBISIOIANCT OOydalomuMes W/ uiu COTPYJHHKOM
[ICHUY, 3amonnser uuTaTensckoe TpeboBanue. [Ipu monyueHun JOKyMeHTa M3 OHOIMOTE4YHOro
onza INonp30BaTes MOAMHCHIBAET YHTATEIIHCKOE TpeGoBanme, yIocToBepsiomee hakT BEIAYH.

6.5 JlokyMeHTB GHONHOTEUYHOrO ¢GoHma ™MoOryr 6mnITH 3a0pOHMPOBAHBEI B YHMTANBHBEIA 3a1 Ha
ONpPEACICHHEIC IaTy ¥ BpeMs Ha Cpok 10 10 nuei.

6.6 [Ipu Bxone B 06GnacTs THMMHBI BHOGIHMOTEKH HEOOXONUMO OTKIIFOYMTH 3BYKOBBIE CHIHAJbI
MOOHJIBHBIX YCTPOMCTB, cOGIonaTs TULIAHY.

6.7 IlpoexTHple ayauTOpHM MOTYT GHITH 3a0pOHMPOBAHbl COTPYIHHKAMU H/HITH oOy4aronumucs
[ITHUY Ha KOHKpeTHble naty u BPEMA I CaMOCTOSITENbHOH W/WIM TPYNIOBOM paboThl
obyyaromuxcs [ITHUY, nposexenus KOH()EPEHIMH, OTKDBITEIX CEMHHApOB, OTKDBITBIX JIEKIHI.
IIpoekTHbIE ayTHTOPMH He TpeHA3HAYEHB! UL NPOBE/ICHUS y4EOHBIX 3aHATHH IO OCHOBHBIM U
JOTIO/THHTEIIBHBIM 00Pa30BaTeIbHEIM IPOTrPaMMaM.

6.8 Pabota Ha kommeroTepax B Bubnuorexke.

6.8.1 [lonp3oBarensaM, paboTaromum Ha aBTOMATH3MPOBAaHHBIX paboumx Mecrax B Bubmmortexe,
3alpellCHO. YCTaHABIWBATL HA KOMIIBIOTEPhbl J060€ MpOrpaMMHOEe OGecleYeHne, HCIIONE30BaTh
KOMIILIOTEPbl M JIpDYrM€ TEXHHYECKHE CPEeNCTBA [UIs Uejelf, He OTHOCAIIMXCS K yCTaBHOM
nestensHocTH [ITHUY.

6.8.2 bubmioTexka He HeceT OTBETCTBEHHOCTh 3a Gaitner Ilomb3oBarens, pasMemenHsie Ha
TEXHUYECKUX CPEIICTBaxX OHOIHOTEKH.

6.8.3 [Tonb3oBarensiM paspemaeTcs paGoTaTs HA COBCTBEHHBIX KOMIIBIOTEpax, MOOMIBHBIX
YCTPOHCTBAX.
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Ipunoxenue 1

Yurarensckuii OMIET 3alOJHSAETCS MOB30BAaTENeM OHONMOTEKH HA OCHOBAHMH JOKyMEHTa,
YAOCTOBEPAIOIICTO JTHYHOCTh IPaXIaHHHA, NIPH YCIOBHH COIJIACHA MOJL30BATENS C HACTOSIIMMH
IIpaBUIIAMH.

Yurarenbckuii 6uner

(J5(0]

Ne u nara BelTaum 0KyMeEHTa, yI0CTOBEPAIOMIETO INYHOCTE

Ten.

e-mail

C mpaBuiiaMu 101630BaHKs GHGIHOTEKOH 03HAKOMIIEH, 0GS3YIOCH BEIOHST.
Jlara, moamuce

Hopsinox BbII@49M IOKYMEHTOB OHGIHMOTEYHOro (OHZA M3 3aKpPBITHIX (OHIOX paHHUITHIII
MOJTB30BATEISIM:

1. Ilomb3oBarenb 3amONHAET YMTATENBCKUN OHIET, TpeGOBaHHS HA HEOGXOIUMBIE JIIOKYMEHTHI
6ubnroreunoro ponna Hb IITHNAY, nepenaet ux 6ubmuorexapio.

2. bubnHoTeKapb OCYIECTBISET OUCK M JOCTABKY AOKYMEHTOB u3 KHHroxpanmmmma HB [ITHUY.

3. Tlonp3oBatens MOMMHCEHBAET TPeGOBAHMSA, IepefaeT HX GUONTHOTEKApIO, MOIyYaeT TOKYMEHTEI
6ubnmmoreqnoro gouma.

4. bubnnoTeKaph BKIAIBIBACT MOANHCAHHBIC TPeGOBAHMS B YHTATENLCKHM GHIIET, pa3sMellacT WX B
CI1y>KeOHOM TIOMEIIIEHHH.

5.llocne oxOHYaHHS paGOTBI MONB30BATENh BO3BPAIIACT JOKYMEHTH GHOIMOTEYHOro (oHIa
6uGmuorexapro, OHOMMOTEKaph BO3BpALACT MOJNB30BATENIO YHTATENLCKHN OHIET W TpeGOBaHHS Ha
BO3BpAIlCHHbIC JOKYMEHTHI OubmmoTeunoro ¢omma.
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